How to set up your MyCEPA-Account

For the best browsing experience please use Mozilla Firefox.

Go to www.cepa-europe.com

Click on MyCEPA

myCEPA

fi Home

Register now! /ﬂx\

CEPA Europe
Uszernarmea * Ijohndoe
Login

|my@emai|.com Username |

|o... Fasswaord |

Ioooo Re-enter Login | [T Remember Me
i} *
First Mame IJDhn Forget Password?

Last Mame * Doe

Permission:

I allow CEPA to.,. ¥ ¥} contact me by ermail or phone

I allow CEPA to... * ¥ <hare rny arrival/departure information with other

patticipants

I allow CEPA to.., * I3 share roy informmation with other service providers
related to iy study abroad program (hotel, bus
company, et

* CERPA Furopa valuas pour privacy. By submitting this form, T acknowladge that CERA
Furope iz allowed to contact me by email or phona, I can change my contact preferencds
after legging inte my MyCepa account.

Your infermation will orly be ured in conjunchion with your study abread program.

avar ba sold to others,
Subrnit |

1. Enter all the basic information requested and permissions.

2. Click on the Submit button.
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The following message will be shown once you have successfully registered for your
myCEPA-Account:

myCEPA

fi Home

Thank you!

You have successfully started your online registration
account, & confirmation email with the username and
password you just entered has been sent to the email Login

address you provided. Username Ijohndoe
Please log into your account to stark filling in the details Password qu|

which are required for your study abroad program, Be
sure to provide all details according to the deadlines Laogin | O remiemiberme
listed.
: Forget Password?
Please do not hesitate to contact us at mycepa@cepa-
europe.com whenever you have questions or comments,

Thanks for using myCEPA!
Your CEPA Europe Team

You will also receive a confirmation email with the username and password you entered. It will be
sent to the email address you provided.

3. Log into your account.
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Once you log in, you will see a screen similar to this one:

myCEPA - Logged in

fi Home

Member Area

John Doe

John Doe
Username : johndoe

Email s mmp@ernail. com 2" Home
First Name ¢ John Bl Log-out
Last Name i Doe

Account Nama gl:ztudies-fallzo10

Contact us

Complete Your Study Abroad Application here = (Y mycepa@eepa-eurape.com

[=] CEPA Europe
Im Schloss
D-74372 Ingersheirm
Ferrmany

~ chanage Your Paszword

Fhone: +49 (0] 7142-3565-11

Fleaze be sure to include your narme
and program title when cormmunicatin
with CFP& Flirnne.

4. Click on the link Complete Your Study Abroad Application here == to access the
different sections which you need to complete.
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Jonn voe

Usarname * Ijohndoe
. Horne
Ernail * Imy@email com
: Bl Log-cut
First Marne * IJohn
Middle Mame I
Contact us

*
Last Narme Dae :
| mycepa@cepa-europe, com

Mick
icknarme I [=] CEPA Europe

Irn Schloss

C-74379 Ingersheim

Photograph Upload aarmang

Application Inforrnation Phone: +49 (0] 7142-9565-11
Passport Details

Flight & Arrival f Departure Information Please be sure to incude your name

and prograrn title when cormmunicatin

F.ooming, Dietary & Health Information
with CFP& Flirane.

Ermergency Contact

Lpdate I

5. Click on the arrows to open up the different sections.

(will look similar to the image below)

Phaotograph Upload ']
Application Information ']

Paszpart Details

Pazzport Mo, I

Flaase anter pour first & last name exaddly a5 thay are listad in pour passport,

First Marne Passport I
Last Marne Passport |
Expiration Date I

[(Month-DD-v" - e.g. MNow, 13, 2014

Mationality I
Flight & Arrival f Departure Inforrnation ']
Roaorming, Dietary 8 Health Infarrmation ']

Ermergency Contack

Lipdate |
6. Be sure to ALWAYS click the “Update” button to save any details you enter.
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Please fill out all of the requested information as correctly as possible in each section of the
myCEPA profile system. We will send you a final print out of your details to confirm
everything before you depart to Europe.

Final Note:

e ALWAYS remember to Log-Out of your account
(upper right, next to your profile picture)

Usarname * Ijohndoe

Jonn wvoe

Horme

Ernail * Imy@email.com
First Marne * IJDhn
Middle Marme I Contactus
Last Marne * Doe
[£]] mycepa@cepa-europe.com
Mick I
icknarme |e| CEPA Europe
Irm Schloss
C-74379 Ingersheim
Germany
Photograph Upload
Application Information 4 Phone: +49 (0) 7142-9565-11

Passport Details

Flight 2 Arrival f Departure Information 4 Please be sure to incude your name
and program title when cormrmunicatin

Fooming, Dietary % Health Information
with CFP& Flirane.

Ernergency Contack

Update I

If you have any questions, don’t hesitate to contact us at: mycepa@cepa-europe.com

We take your privacy seriously and will only use the information you provide for your study abroad
program. Please be aware that CEPA Europe can not be held responsible at any time for any
problems or difficulties which occur with your participation in the study abroad program due in part
to and/or as a direct result of not logging-out of your account or for late, missing, out-of-date or
inaccurate information which you enter into your myCEPA account.

Please be sure to read our complete Privacy Policy.
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